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1. Introduction

The Roman Catholic Diocese of Saskatoon has adopted the following salary grids to provide for
the base-salary compensation of all its employees. All employees (full-time, part-time,
permanent, term, rural or urban, working at a parish or at the Catholic Pastoral Centre) are to
receive base-compensation according to the following grids.

Permanent employees contracted to work 20 hours per week, or more are to receive additional
compensation in the form of group benefits and pension. For further information regarding
benefits and pension, please see 5.7 — Benefits and Pension Plan (p. 20/21) of the Personnel
Policy (2023).

2. Salary Grid Elements

FIRST ELEMENT - Parish Size according to Registered Families:

Parish Level | (1 to 500 Families)
Parish Level Il (501 + Families) *

*Catholic Pastoral Centre compensation is in accordance with Parish Level Il

SECOND ELEMENT - Grids according to position:

Custodial Head Custodian, Custodian, Housekeeper, Kitchen staff.

Admin 1 Administrative Assistants/Receptionists etc.

Admin 2 Bookkeepers, Non-designated Accountants, Parish Fin Admin, etc.
Pastoral Youth Ministers and Pastoral Associates.
Managerial/Professional PLDs, Directors, CPAs etc.

THIRD ELEMENT - Pay-grades according to an employee’s education and experience:

A Grade Possesses little to no relevant education or experience.
B Grade Possesses some relevant education or experience.
C Grade Possesses required education and experience.

Values between Paygrades and Steps

A Grade 85 per cent of B Grade

B Grade Midrange

C Grade 115 per cent of B Grade

Steps 2 per cent between steps s
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3. Using the Grids when Hiring a New Employee

Step 1 Determine size of Parish by number of registered families.

Step 2 Identify position — see ‘Combined Roles’ below.

Step 3 Assess the candidate according to his/her required/relevant education and experience
and select the paygrade accordingly*

*The starting salary for all New Employees will be in accordance to Step 1, regardless of pay-
grade.

Combined Roles — when positions are a combination of more than one job (e.g.,, an
Administrative Assistant position combined with teaching sacramental preparation) average the
salaries from Admin | and Pastoral according to the percentage of time spent in each respective
area. Percentages should be re-evaluated every year to reflect the changing nature of an
employee's job description.

4. Using the Grids for Existing Employees

It is normative that a performing employee will advance one-step for each year of employment,
on 1 January, until the performing employee reaches the maximum number of steps on the grid.

The Under-performing Employee - Parish leadership has the authority to hold an employee on
their current step when the employee in question is objectively under-performing vis-a-vis their
job description. Therefore, parish leadership has the responsibility to inform the under-
performing employee well enough in advance (six months or more), that the possibility of being
held on the current step exists and to give the under-performing employee the opportunity,
along with the required assistance and resources, to take corrective action before a final decision
is made.

Ongoing Education Required for the Position — Employees who earn a credential in a field of
study that meets the definition of required education for their current role will advance to the
next pay-grade (i.e., from A to B, or B to C). Employees who earn a credential in a field of study
that exceeds the definition of required education for their current role will not be eligible to
advance to the next paygrade. For example, if an employee acquires a Masters of Divinity while
occupying a position that only requires a Bachelor of Theology, the incumbent will not be eligible
to advance to the next paygrade.
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5. Grids According to Positions
5.1 Custodian

Positions: Head Custodian, Custodian, Housekeeper, Kitchen Staff.

Steps A B C Equivalency

1 28,517 33,549 38,582 Annual
15.35 17.20 19.79 Hourly

2 29,087 34,220 39,354 Annual
15.38 17.55 20.18 Hourly

3 29,669 34,905 40,141 Annual
15.42 17.90 20.59 Hourly

4 30,263 35,603 40,944 Annual
15.45 18.26 21.00 Hourly

5 30,867 36,315 41,762 Annual
15.83 18.62 21.42 Hourly

~ Parishlevelli(sol+Familes)
Steps A B C Equivalency

1 39,215 46,135 53,055 Annual
20.11 23.66 27.21 Hourly

2 39,999 47,058 54,117 Annual
20.51 24.13 27.75 Hourly

3 40,799 47,999 55,199 Annual
20.92 24.61 28.31 Hourly

4 41,616 48,960 56,304 Annual
21.34 25.11 28.87 Hourly

5 42,448 49,939 57,430 Annual
21.77 25.61 29.45 Hourly

e Does not possess a power engineering (Fireman'’s) ticket.
A Grade e Possesses little to no employed experience as a custodian.
e Possesses a power engineering (Fireman’s) ticket.
B Grade e Possesses some employed experience (under 3 years).
e Possesses a power engineering (Fireman’s) ticket.

C Grade . . . -
e Possesses considerable employed experience in facility management (over 5 years).
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5.2 Admin 1

Positions: Administrative Assistant, General Administrative Support, Receptionist.

Steps A B C Equivalency
1 28,517 33,549 38,582 Annual
15.35 17.20 19.79 Hourly
2 29,087 34,220 39,354 Annual
15.38 17.55 20.18 Hourly
3 29,669 34,905 40,141 Annual
15.42 17.90 20.59 Hourly
4 30,263 35,603 40,944 Annual
15.45 18.26 21.00 Hourly
5 30,868 36,316 41,763 Annual
15.83 18.62 21.42 Hourly
6 31,486 37,042 42,598 Annual
16.15 19.00 21.85 Hourly
7 32,115 37,783 43,450 Annual
16.47 19.38 22.28 Hourly
- pershlevelli(s0l+Families)
Steps A B C Equivalency
1 36,298 42,704 49,110 Annual
18.61 21.90 25.18 Hourly
2 37,024 43,558 50,091 Annual
18.99 22.34 25.69 Hourly
3 37,765 44,429 51,093 Annual
19.37 22.78 26.20 Hourly
4 38,520 45,317 52,115 Annual
19.75 23.24 26.73 Hourly
5 39,290 46,224 53,157 Annual
20.15 23.70 27.26 Hourly
6 40,076 47,148 54,220 Annual
20.55 24.18 27.81 Hourly
7 40,878 48,092 55,305 Annual
20.96 24.66 28.36 Hourly
A Grade Little to no relevant education to the role.

Little to no employed experience as an Administrative Assistant.
e Possesses some relevant education to the role (e.g., Microsoft applications
B Grade courses).
e Possesses some employed experience (under 3 years).

Possesses required education (e.g., Admin/Legal/Exec Assist diploma etc.).

C Grade Possesses considerable employed experience (over 5 years).
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5.3 Admin 2

Positions: Bookkeeper, Parish Financial Administrator, Non-designated Accountant, Dedicated
Executive Assistant.

Steps A B C Equivalency
1 31,574 37,146 42,717 Annual
16.19 19.05 21.91 Hourly
2 32,205 37,889 43,572 Annual
16.52 19.43 22.34 Hourly
3 32,849 38,646 44,443 Annual
16.85 19.82 22.79 Hourly
4 33,507 39,420 45,333 Annual
17.18 20.22 23.25 Hourly
5 34,177 40,208 46,239 Annual
17.53 20.62 23.71 Hourly
6 34,860 41,012 47,164 Annual
17.88 21.03 24.19 Hourly
7 35,558 41,833 48,108 Annual
18.23 21.45 24.67 Hourly
- Paishlevelll(s01+Familiesy
Steps A B C Equivalency
1 41,756 49,125 56,494 Annual
21.41 25.19 28.97 Hourly
2 42,592 50,108 57,624 Annual
21.84 25.70 29.55 Hourly
3 43,444 51,110 58,777 Annual
22.28 26.21 30.14 Hourly
4 44,313 52,132 59,952 Annual
22.72 26.73 30.74 Hourly
5 45,199 53,175 61,151 Annual
23.18 27.27 31.36 Hourly
6 46,102 54,238 62,373 Annual
23.64 27.81 31.99 Hourly
7 47,025 55,323 63,622 Annual
24.12 28.37 32.63 Hourly

Little to no relevant education to the role.

A Grade
e Little to no employed experience as a bookkeeper.
B Grade Possesses some relevant education to the role (e.g., Courses in Sage, QuickBooks etc.).
Possesses some employed experience (under 3 years).
C Grade Possesses required education (e.g., Accounting/Bookkeeping diploma, degree etc.) *

® Possesses considerable employed experience (over 5 years).
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5.4 Pastoral

Positions: Youth Minister, Pastoral Associate, Faith Formation Minister, Catechist, Pastoral Care Worker.

Steps A B C Equivalency

1 41,752 49,119 56,487 Annual
21.41 25.19 28.97 Hourly

2 42,587 50,102 57,618 Annual
21.84 25.69 29.55 Hourly

3 43,439 51,104 58,770 Annual
22.28 26.21 30.14 Hourly

4 44,307 52,126 59,944 Annual
22.72 26.73 30.74 Hourly

5 45,193 53,168 61,143 Annual
23.18 27.27 31.36 Hourly

6 46,097 54,232 62,367 Annual
23.64 27.81 31.98 Hourly

7 47,019 55,316 63,614 Annual
24.11 28.37 32.62 Hourly

8 47,960 56,423 64,887 Annual
24.59 28.93 33.28 Hourly

9 48,919 57,551 66,184 Annual
25.09 29.51 33.94 Hourly

- parishlevelli(S0l+Families)
Steps A B C Equivalency

1 44,809 52,717 60,624 Annual
22.98 27.03 31.09 Hourly

2 45,705 53,771 61,836 Annual
23.44 27.57 31.71 Hourly

3 46,620 54,847 63,074 Annual
23.91 28.13 32.35 Hourly

4 47,552 55,944 64,335 Annual
24.39 28.69 32.99 Hourly

5 48,503 57,063 65,622 Annual
24.87 29.26 33.65 Hourly

6 49,473 58,203 66,934 Annual
25.37 29.85 34.32 Hourly

7 50,462 59,367 68,272 Annual
25.88 30.44 35.01 Hourly

8 51,472 60,555 69,638 Annual
26.40 31.05 35.71 Hourly

9 52,501 61,766 71,030 Annual
26.92 31.67 36.43 Hourly \

A/
7
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Little to no relevant education to the role
A Grade e Volunteer experience only, or little employed experience

e Possesses some relevant education to the role (e.g., CYMS, Ministry/Liturgy diploma
B Grade from Newman or St. Xavier University etc.)

e Possesses some employed experience (under 3 years)

e Possesses required education (e.g., philosophy/theology/education degree etc.)
CGrade e Possesses considerable employed experience (over 5 years)

)
N
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5.5 Managerial / Professional

Positions: Parish Life Director, Parish Administrator, Director (Department Head), Chartered
Professional Accountant (CPA), Parish Nurse (R.N.).

Steps A B C Equivalency
1 42,771 50,319 57,866 Annual
21.93 25.80 29.68 Hourly
2 43,626 51,325 59,024 Annual
22.37 26.32 30.27 Hourly
3 44,499 52,352 60,205 Annual
22.82 26.85 30.87 Hourly
4 45,389 53,399 61,409 Annual
23.28 27.38 31.49 Hourly
5 46,296 54,466 62,636 Annual
23.74 27.93 32.12 Hourly
6 47,223 55,556 63,890 Annual
24.22 28.49 32.76 Hourly
7 48,167 56,667 65,168 Annual
24.70 29.06 33.42 Hourly
8 49,130 57,800 66,470 Annual
25.19 29.64 34.09 Hourly
9 50,113 58,956 67,800 Annual
25.70 30.23 34.77 Hourly
- parishlevelli(S0l+Families)
Steps A B C Equivalency
1 45,826 53,914 62,001 Annual
23.50 27.65 31.80 Hourly
2 46,743 54,992 63,241 Annual
23.97 28.20 32.43 Hourly
3 47,678 56,092 64,506 Annual
24.45 28.77 33.08 Hourly
4 48,631 57,214 65,796 Annual
24.94 29.34 33.74 Hourly
5 49,605 58,359 67,112 Annual
25.44 29.93 34.42 Hourly
6 50,596 59,525 68,454 Annual
25.95 30.53 35.10 Hourly
7 51,609 60,716 69,824 Annual
26.47 31.14 35.81 Hourly
8 52,640 61,930 71,219 Annual
27.00 31.76 36.52 Hourly
9 53,693 63,168 72,644 Annual
27.53 32.39 37.25 Hourly
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Little to no relevant education to a managerial role.
A Grade e Little to no employed experience in management.

e Possesses some relevant education to the role (e.g., Business certificate/diploma,
B Grade ministry/liturgy diploma etc.).
e Possesses some employed experience (under 3 years).
e Possesses required education (e.g., Business/finance/administration degree,
philosophy/theology degree etc.).
C Grade e Achartered or registered member of a professional governance body.
e Possesses considerable employed experience (over 5 years).

)
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